
Minutes 

 

SEMINOLE STATE COLLEGE  

BOARD OF REGENTS REGULAR MEETING 

December 7, 2017 

 

 

I. Call to Order 

 

The Seminole State College Board of Regents’ regular monthly meeting was called to 

order at 1:00 p.m. in the Enoch Kelly Haney Center Board Room. 

 

II. Roll Call of Members 
 

Roll call was conducted.  Regent McQuiston was absent. 

 

 

III. Introduction of Guests 

 

President Reynolds introduced visitors, administrators, faculty, and staff present at the 

meeting.  Special recognition was given to John Bolander, Faculty Senate President and 

Emily Carpenter, Assistant Professor of Math. 

 

IV. Minutes 

 

There being no additions or corrections to the minutes of the regular meeting held October 

26, 2017; Regent Morgan made a motion to approve the minutes as written and Regent 

Sheffield seconded the motion.  This motion was approved unanimously. 

 

V. Communications to the Board 

 

Financial Report – Mr. Braden Brown, Vice President for Fiscal Affairs, presented a 

review of the College’s revenue and expenses through November 30, 2017.  Regent 

Franklin made a motion to approve the Financial Report as presented and Regent Sheffield 

seconded the motion.  This motion was approved unanimously. 

 

 Report on Purchases over $15,000 for October   

o ATI Testing – Nursing Textbooks & Software - $20,750.00 

o Quant Systems Inc. – Math Class Software - $38,467.00 

o Pearson Education – New & Used Textbooks - $33,012.05 

o Bytespeed – Computers - $34,680.00 

 

 Report on Purchases over $15,000 for November  

o Bank of America – Misc. Athletic Expenses - $18,867.96 

o Gordon Cooper Technology Center – MLT Fee Reimbursement - 

$28,770.70 

 

VI. Hearing of Delegations 

 

None   
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VII. President’s Report 

 

President Reynolds discussed items under the President’s Report and the Business portion 

of the agenda by utilizing a PowerPoint presentation. (See enclosed copy of the 

PowerPoint presentation) 

 

2018 Board of Regents Meeting Dates – President Reynolds presented the Regents with a 

list of proposed Board meeting dates for 2018. 

 

Personnel Update – President Reynolds informed the Board about several personnel 

changes.  These changes were as follows: 

 

New Hires: 

Misty Cooper – GEAR UP Advisor 

Mike Anderson – GEAR UP Advisor 

Jeanie Nix – GEAR UP Professional/Communication Coordinator 

Heather White – Talent Search Advisor 

 

A letter of resignation was received from Corey Quiett, Registrar.   

 

Campus Activities– President Reynolds told the Board members about several recent and 

upcoming campus activities.  These were: 

- SSC STEM students assisted with Gordon Cooper Career Exploration Day 

- SSC campus held a “Trick or Treat Trail” for area children 

- The SSC Leadership Class held a canned food drive 

- NASNTI hosted a Native November Symposium 

- The Art Club visited the Dallas Museum of Art and Nasher Sculpture Center 

- PLC Students volunteered at the Regional Food Bank 

- President Reynolds was honored as an Oklahoma Christian University 

Distinguished Alumni 

- Larry Smith, Rural Business & Resources Center Director was inducted into the 

Seminole Hall of Fame 

- SSC held a Family Fun Night at the Reynolds Wellness Center 

- Several SSC representatives attended the OSHRE Fall Legislative Forum 

- President Reynolds was one of the guest speakers at the Women in Higher 

Education Luncheon 

- Seminole Rotary Club planted trees on the SSC campus in honor of Melvin Moran 

- MLT students toured the OU Children’s Hospital Laboratory 

- PLC students visited the Oklahoma Blood Institute 

- The ribbon cutting for the opening of the Dan and Andrea Boren Center was held 

on December 4th 

- Faculty and staff served “Finals Eve Dinner” to students on campus 

- SSC students hosted “SSC Night at the Lights” at the Reynolds Wellness Center 

light display 

- Student Athletes wrapped over 600 gifts for the Rotary Community Christmas 

Dinner 
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- Senator Jason Smalley was honored by the Oklahoma State Regents for Higher 

Education 

- President Reynolds gave an update on the Oklahoma Higher Education Task Force 

- President Reynolds invited the Regents to attend the SSC Educational Foundation 

Holiday Event 

- President Reynolds informed the Regents that Regent Donaho will be honored by 

Leadership Oklahoma as their “Distinguished Graduate” 

 

VIII. Business  

 

Approval of Physical Therapy Assistant Course Fee – President Reynolds presented the 

Board with information about the addition of a Physical Therapy Assistant Course Fee.  

This fee, in the amount of $20 per credit hour, would generate approximately $16,000 to 

help cover the costs of the Physical Therapy Assistant Program.  President Reynolds 

recommended approval of the addition of the fee.  Regent Donaho made a motion to 

approve the addition of the $20 per credit hour Physical Therapy Assistant Course Fee and 

Regent Morgan seconded this motion. Roll call was as follows:  Morgan – yes; Donaho – 

yes; Sheffield – yes; Hyden – yes, Franklin – yes and Cain – yes. 

 

Approval of Engineering Technology Course Fee – President Reynolds presented 

information about a proposed about the addition of an Engineering Technology Course 

Fee.  This fee will only be charged to courses designed for the engineering program.  This 

fee will generate approximately $9,000 and is in the amount of $50 per credit hour.  

President Reynolds recommended approval of the addition of the fee.  Regent Franklin 

made a motion to approve the addition of the Engineering Technology Course fee and 

Regent Morgan seconded this motion.  Roll call was as follows:  Morgan – yes; Donaho – 

yes; Sheffield – yes; Hyden – yes, Franklin – yes and Cain – yes. 

 

Recommendation to Enter into Executive Session – Regent Donaho made a 

recommendation and motion to enter into executive session to discuss the position of the 

Vice President for Fiscal Affairs.  Regent Sheffield seconded this motion.  Roll call was as 

follows:  Morgan – yes; Donaho – yes; Sheffield – yes; Hyden – yes, Franklin – yes and 

Cain – yes. 

 

Return to Open Session – Regent Sheffield made a motion to return to open session and 

Regent Morgan seconded this motion.   

Roll call was as follows:  Morgan – yes; Donaho – yes; Sheffield – yes; Hyden – yes, 

Franklin – yes and Cain – yes. 

 

Action Regarding the Vice President for Fiscal Affairs – President Reynolds stated that 

Mr. Brown has been an integral part of the Administrative Team and Seminole State 

College and he will be sorely missed.  President Reynolds thanked Mr. Brown for his 

service and wished him well.  Regent Sheffield made a motion to accept the resignation of 

Braden Brown, Vice President for Fiscal Affairs.  Regent Franklin seconded this motion. 

Roll call was as follows:  Morgan – yes; Donaho – yes; Sheffield – yes; Hyden – yes, 

Franklin – yes and Cain – yes.  

 



Minutes 

SSC Board of Regents Regular Meeting 

December 7, 2017 

Page 4 

 

IX. Consent Agenda 

 

Regents were presented information concerning items on the Consent Agenda.  President 

Reynolds recommended approval of these items.  Regent Sheffield made a motion to 

approve the Consent Agenda items and Regent Hyden seconded the motion.  This motion 

was approved unanimously.  

 

 2018-2019 Academic Calendar 

 New Program Request – Engineering Technology AAS 

 Degree Program Modification – Computer Science AS 

 Degree Program Modification – Early College Certificate 

 Degree Program Modification – Learning Strategies 

 Degree Program Review – BE Child Development 

 Degree Program Review – LAH Liberal Studies AA 

 Degree Program Review – SS Criminal Justice AS 

 Degree Program Review – STEM Biology AS 

 Degree Program Review – STEM Health Sciences AS 

 

X. Adjournment 

 

There being no further business or discussion the meeting was adjourned at 1:55 p.m. 

 

 

     

Bryan Cain, Chair                                    





















































POLICY NUMBER:  II-5-5 
TITLE: 

LONGEVITY PAY INCREASES 
 
The Seminole State College Board of Regents authorizes longevity pay increases for all college 
personnel when funds are available and approved by the President. 
 
Faculty and Administrative Staff 
The College may provide longevity pay increases of $500 annually to employees of the college 
who serve as:  Administration, Professional Staff, and FacultySecond Level Administrators; 
Second Level Staff Administrators; Non-Administrative Program Staff; Faculty with 
Administrative Duties; and Faculty without Administrative Duties.  Additionally, the College 
may provide an additional $500 annual pay increase for completion of the employee’s 10th, 15th, 
20th and 25th year of service.  At the discretion of the president, longevity pay may be awarded 
for the completion of five year increments beyond the 25th year. 
 
Classified Staff and Auxiliary Personnel 
The College may provide longevity pay increases equivalent to $250 annually to employees of 
the College who serve as members of the Classified and Auxiliary staff.  Additionally, the 
College may provide the equivalent of an additional $250 annual pay increase for completion of 
the employee’s 10th, 15th, 20th and 25th year of service.   At the discretion of the president, 
longevity pay may be awarded for the completion of five year increments beyond the 25th year. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DATE OF ADOPTION: July 18, 2001 LEGAL REFERENCE: 
REVISION DATE(S):  
 
RELATED ADMINISTRATIVE RULES AND REGULATIONS:   
     
      
 



POLICY NUMBER II-4-1 
 

GENERAL POLICIES REGARDING COLLEGE PERSONNEL 
 
 
The President of the College as Chief Executive Officer is hereby delegated authority by the 
Board of Regents for all employment decisions (excluding Vice Presidential positions) regarding 
hiring, assignment of personnel, promotion, designation of duties and job descriptions, 
discipline, termination, or any other personnel actions.  For any position with the title of Vice 
President, Board approval is required prior to hiring or termination. 
 
Seminole State College contracts with regular full-time professional staff and faculty on an 
annual basis.  Except as provided in this policy for tenured faculty, contracting with an employee 
for one year does not imply that the employee will be contracted for any other time period.  Non-
contracted employees, including part-time and classified employees, are employed as needed at 
the will of the President.  Nothing in this policy shall preclude employees from exercising their 
due process rights as outlined in the Policy manual.  
 
 

EQUAL EMPLOYMENT OPPORTUNITY / AFFIRMATIVE ACTION 
 

Seminole State College declares and affirms to its students, employees, and to the public that it is 
committed to an environment of equity, equal opportunity, diversity and inclusion through the 
administration of its recruitment policies, admissions policies, educational policies, employment 
and promotion policies, scholarship and loan programs, and all other College administered 
programs and activities.   Seminole State College prohibits discrimination against individuals on 
the basis of race, creed, color, religion, gender, age, marital status, national origin, ancestry, 
sexual orientation, status as a veteran or special disabled veteran, genetic information, disability, 
or any other prohibited characteristic.  In order to assure that equal opportunity is afforded to all 
students, employees, and applicants, Seminole State College has implemented an Equal 
Employment Opportunity / Affirmative Action Program. 
 

PRESIDENTIAL SEARCH AND SELECTION 
 

In the event of an opening in the position of President, the Chair of the Seminole State College 
Board of Regents has the responsibility and authority to oversee the presidential selection 
process.  The Office of the President, in collaboration with the Faculty Senate Subcommittee on 
Academic Issues, has developed a search and selection process, which may be utilized at the 
discretion of the Board.  The Board may utilize other methods for recruitment and selection of a 
President. 
 

 
 
 
 
 



EMPLOYMENT QUALIFICATIONS 
 

Candidates for a teaching position in an academic, transfer-oriented, program should possess an 
appropriate academic degree from an acceptable training institution with prior teaching 
experience highly desirable.  Typically a master’s degree is required for a full-time teaching 
position in a traditional academic area.  A doctoral degree is highly desirable. 
 
In order to be employed in a teaching position in the occupational/technical areas, successful 
candidates must have proven capabilities in the field in which they propose to teach.  Some 
college training, technical certification, and prior teaching experience are desirable. 
 
Candidates for the various administrative positions must have a minimum of a master’s degree or 
possess specialized training and experience.  Experience in teaching or administration is required 
in the positions of Vice President for Academic Affairs, the Vice President for Student Services 
and deans.  It is highly desirable that the candidate holds or be making progress toward a 
doctoral degree. 
Candidates for other positions on campus should have good character, adequate skills for the 
tasks required and appropriate training and/or experience. 

 
APPOINTMENT OF PERSONNEL 

Initial Appointment 
 
Full-Time Faculty, Administrative, and Program Employees  
The President, upon recommendation from appropriate administrative personnel, makes initial 
appointment of regular, full-time faculty, administrative and professional staff. The President is 
also authorized to make temporary appointments as necessary.  
 
Upon employment, the employee must file with the College: 1) a complete résumé which 
identifies all previous employment; 2) official transcripts of all college work and/or appropriate 
certificates; and 3) all other applicable federal and state employment forms.  
 
Responsibilities 
 
Each employee is expected to be knowledgeable of performance criteria for his/her particular 
position and with all rules, procedures, policies, and standards of conduct established.  An 
employee who does not fulfill the responsibilities set out by such may be subject to corrective or 
disciplinary action. 
 
New Employment Probationary Period 
 
Newly hired employees who are not full-time faculty shall be placed in a six-month probationary 
period. Newly hired faculty shall be placed in a probationary matching the length of their intial 
contract.  The probationary period can be extended by no more than three months if warranted on 
the recommendation of their supervisor(s) and the approval of the President.  If an employee 
persists in poor performance, a supervisor may recommend termination.  
 



During the probationary period, employees serve at the will of the president and are subject to 
dismissal with or without cause at any time without prior notice. Recommendations for 
dismissals shall be recommended to the President for approval. 
 
Upon promotion to a new classification, transfer, or demotion, employees may be placed in a six-
month probationary period to allow the department supervisor a sufficient amount of time to 
measure the efficiency and productivity of the employee.  Such probationary periods do not 
affect an employee’s eligibility for accrual or use of College benefits. 
  
Contract Renewals 
 
The renewal of the President’s contract will be considered at or before the January Board 
Meeting as appropriate, or as specified in the contract between Seminole State College and the 
President.  
 
Tenure is considered a state of continuing employment.  Tenured faculty members are protected 
from dismissal except for sufficient cause, for reasons of financial exigency, or change in 
institutional programs. Unless there is a change in institutional programming or a declaration of 
financial exigency by the Board of Regents of Seminole State College, contracts for tenured 
faculty shall be automatically renewed without written notification.   
 
Each non-tenured faculty and professional staff member shall receive notification by April 15th 
of each year regarding the College’s intention to issue, or not issue, a new contract to the 
employee. Salaries, benefits and other conditions of employment may be established by the 
President at a later time, prior to the issuance of contracts.  Classified employees are “at will” 
and serve at the pleasure of the president subject to dismissal with or without cause at any 
time.  Classified staff shall receive notification of the conditions of their employment at the 
beginning of each fiscal year.  
 
Authorization of Emeritus Status  
 
The Seminole State College Board of Regents, at its discretion, may honor recommendations of 
the President granting retired faculty, administrators, or professional staff members emeritus 
status after retirement. In evaluating candidates for this honorary status, consideration may be 
given to length of service, special recognitions and activities, and similar items related to 
performance. 
 
DATE OF ADOPTION: December 14, 2006 LEGAL REFERENCE: 
REVISION DATE(S): October 27, 2011; October 25, 2012; March 26, 2015 
  
 
RELATED ADMINISTRATIVE RULES AND REGULATIONS:  
    
    
 



 

 

Memorandum of Understanding 
between 

Seminole State College 
and 

Gordon Cooper Technology Center 
 
THIS MEMORANDIUM OF UNDERSTANDING (MOU) is made and entered into this 
_____ day of ___________, 2018 by and between GORDON COOPER TECHNOLOGY 
CENTER AREA SCHOOL DISTRICT NO. 5 OF POTTAWATOMIE COUNTY, 
OKLAHOMA, hereinafter referred to as "GCTC", and SEMINOLE STATE COLLEGE, 
hereinafter referred to as "SSC".  
 
1. Purpose.  This Agreement facilitates a cooperative agreement to jointly offer an 

Associates in Applied Sciences degree program in Engineering Technician.  The program 
will be named the SSC-GCTC Engineering Technician Program.  The degree conferred 
by SSC will be the Associate in Applied Sciences in Engineering Technician.  All 
courses and the degree program will be under the direct institutional control of SSC. 

 
2. Term.  The term of the Agreement shall be for the period beginning July 1, 2018 and 

ending June 30, 2019 (“Term”), unless terminated earlier as provided in this Agreement.  
On or before January 15th of the preceding fiscal year SSC and GCTC shall review the 
agreement and determine whether to continue the Program for an additional year.  This 
MOU may be modified, during the Agreement period, and/or renewed for successive one 
(1) year periods by annual mutual consent of authorized officials from SSC and GCTC 
and their respective governing boards.   

 
3. Mutual Responsibilities. 
 

a. The Program Mentor (PM), faculty, and laboratory teaching assistants insomuch 
as possible will abide by the policies, rules, regulations and directives of both 
GCTC and SSC. 
 

b. Beginning on or before fall 2018, the laboratory component of the following 
technical-occupational courses for the Program will be delivered at GCTC which 
will be the sole provider of dedicated functional lab space and lab equipment for 
the following courses: 
 

 ENGR 1123 Geometric Dimensioning and Tolerances 
 ENGR 1133 Manual Machining Skills 
 ENGR 1143 CAD-CAM 
 ENGR 2003 Principles of Mechanical Design 
 ENGR 2013 Principles of Electrical Design 

 
c. Adherence to the policies, academic regulations, and academic calendars of SSC, 

OSRHE, and HLC will be required by both parties.  SSC will communicate 
relevant regulations and calendars to GCTC representatives on at least an annual 
basis. 

 
d. SSC and GCTC will share responsibility for recruiting students into the program. 

SSC will enroll and transcript all students. 
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e. The PM will maintain an industry advisory committee consistent with other 

training programs at GCTC. 
 

f. The PM and faculty will be responsible for teaching all ENGR courses taught at 
SSC and GCTC.  The laboratory component of ENGR 1123, ENGR 1133, ENGR 
1143, ENGR 2003, and ENGR 2013 will be supervised by GCTC teaching lab 
assistants under the supervision of each course's lead instructor. 
 

g. The Program will strive to maintain enrollment levels of 25 students majoring in 
Engineering Technician AAS and at least 10 graduates per academic year. 
 

h. Oversight of the program will be the responsibility of the Science, Technology, 
Engineering, and Mathematics Division Chair and Vice President for Academic 
Affairs in consultation with the GCTC Director of Instruction. 

 
4. Responsibilities of GCTC. 
 

a. The laboratory teaching assistants for the above courses will be employees of 
GCTC.  
 

b. GCTC will cover the employment costs for the laboratory teaching assistants for 
the laboratory component of the courses listed above.  GCTC will provide the 
software and cover the software license costs for each student for the above 
courses. 
 

c. GCTC will be responsible for the direct and indirect costs associated with 
laboratory component of the above courses delivered on its campus including, but 
not limited to equipment, supplies, and teaching materials. 

 
5. Responsibilities of SSC. 

 
a. The PM and the faculty will be employees of SSC. 

 
b. All employment issues that may arise surrounding any aspect of the 

aforementioned employees after the initial date of hiring shall be the 
responsibility of SSC in consultation with GCTC. 
 

c. SSC will pay GCTC an agreed upon amount per student per course up to an 
agreed upon maximum amount based on ten students enrolled in any combination 
of the above courses.  SSC will make payments provided in this Agreement to 
GCTC by the 15th of the month following the completion of each semester.  SSC 
will not pay GCTC for students who drop courses during the two-week add-drop 
period in place at SSC.  SSC will not pay GCTC for students who default on 
payment to SCC for the courses. 
 

d. SSC will pay GCTC an agreed upon amount per student for software for students 
enrolled in the above courses.  SSC will make payments provided in this 
Agreement to GCTC by the 15th of the month following the completion of each 
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semester.  SSC will not pay GCTC for software for students who drop the courses 
during the two-week add-drop period in place at SSC.  SSC agrees to pay GCTC 
50% of the software licensing expenses for students who default on payment to 
SSC for the courses. 
 

e. Administrative costs relating to compliance with SSC Board Policy, OSRHE 
policy, and HLC accreditation will be the responsibility of SSC. 
 

f. SSC will provide academic advice to new, current, and transfer students wanting 
to enter the Program. 
 

 
6. Termination.  Either party may terminate this contract upon sixty (60) days written notice 
prior to June 30 of each year of the Agreement at any time and for any reason.  GCTC and SSC 
will make every effort to avoid termination of this Agreement if the effective date of the 
termination would disrupt Students’ completion of the program in progress at the time 
termination is initiated by GCTC or SSC.   
 
7. Entire Agreement.  This Agreement constitutes the entire understanding and agreement of 
the parties with respect to its subject matter and cannot be changed or modified except by 
another agreement in writing signed by the parties. 
 
 
 
 
 
 
 
 
 
IN WITNESS WHEREOF, the parties hereunto set their hand, the day and year first above 
written. 
 
       GORDON COOPER TECHNOLOGY 
SEMINOLE STATE COLLEGE   CENTER DISTRICT NO. 5 OF 
SEMINOLE COUNTY, OKLAHOMA  POTTOWATOMIE COUNTY, OKLAHOMA 
 
 
              
Lana Reynolds, President    (Name), President, Board of Education 
 
       ATTEST: 
 
 
              
       (Name), Clerk, Board of Education 


